_ ITonoxenue
0 nNpaBuJIaX 00padOTKHU, XPAHEHHUSI M NePeaayn NepCcoOHAIbLHBIX
- JAHHBIX PAa0OTHUKOB MYHHIHUIIAJTBHOI0 OKIXKETHOTO JOIIKOJIHLHOI0
00pa3oBaTeIbHOr0 yupeskaenust «/lerckuii cag KOMOMHUPOBAHHOIO
Buaa Ne38»

r. HoBoMmockose



- I. O6uue noJokeHus

1.1. Hacrosmee mnonoxeHue o mpaBuiiax 0O0pabOTKH, XpaHEHHS U Iepenayu
IEpCOHANBHBIX JaHHBIX paboTHUKOB (fHanee [lomokeHue) MyHHIUIAIBHOIO
OO/DKETHOTO  JIOIUKOJBHOIO 00pa3oBaTeIbHOTO yuUpeKIeHus «JleTckuii caj
KoMOuHMpOoBaHHOro Buaa Ne38» (masmee yupexnuenue) paspaboraHo B
cootseTcTBHH €O CT. 24 Koncruryruu Poccuiickoit ®enepanuu, rii. 14 Tpymosoro
Koznekca Poccuiickoit @epepauun, cr. 137 VYromoBHOro xojexca Poccuiickoit

®eneparyu, PenepanbHbiM 3akoHOM «O IMepCOHANBHEIX JaHHBIX» OT 27.07.2006r.
Nol152-@3.

1.2. Ilensto paspaborkm Hacrosmero [lonoxenus sBisercs obecneueHue
3alWTEl NpaB W CcBOOOJ deloBeKa M TpaXJaHWHA Opd 00paboTKe ero
NEPCOHANBHBIX J@HHBIX, B TOM YHCI€ 3aLUThl NpaB Ha HENPHKOCHOBEHHOCTH
YaCTHOM XKU3HHU, JTUYHYIO U CEMEUHYIO TalHY.

1.3. Hacrosimee ITonoxeHue BcTymaeT B CHIY C MOMEHTA €r0 YTBEPKIACHHS
sapenyrowmeit MBJIOY u nefictByer 10 3aMeHbl ero HOBeIM [lostoxkeHueM.

1.3.2. Bece usmenenus B [lonoxeHne BHOCSTCS IPHUKA30M.

II. OcHoBHBIEC NOHSTHS U COCTAB NEPCOHAIBHBIX TaHHBIX PAGOTHHKOB

Mnst uenedt Hacrosmero IlomoXeHHs HCHIONB3YIOTCS CIEIYIOIUE OCHOBHBIE
TIOHSITHS:

2.1. IlepconanbHbIe JaHHbIE PA0OTHUKA

K nepconanbHBIM IaHHEIM pabOTHUKA, HEOOXOJUMBIM pabOTONATENIO B CBA3HU C
TPYJAOBBIMU OTHOIIIEHHUSIMUA OTHOCSTCS:

- hamunus, UMs1, OTYECTBO;

- TOJI, MeCH1l, 1aTa X MECTO POXKIACHHUS;

~ - aJIpec MeCTa PErUCTPALUU U IIPOKUBAHUS;

- IaCTIOPTHEIE JaHHEIE;

- CeMeHOoe, ColMaNbHOe, UMYIIECTBEHHOE TOJ0KEHUE;
- cBeleHUs 00 00pa3oBaHUN;

- CBeleHHMs O MpelblAyllieM MecTe paloThl, ONbITe PabOTHI M 3aHUMaeMOM
JOJDKHOCTH;

- CBEZICHU: O COCTABE CEMbH M HATHYUH HXKIUBEHIIER;

- CBEICHHsS O COCTOSIHMH 3[I0POBbsS M Haluduy 3aboneBanuii (Korga 3TO
HE0OXOIMMO B CIIydasX, yCTAaHOBIEHHBIX 3aKOHOM);

- cBeJleHUs 00 OTHONIEHHH K BOMHCKOM 0053aHHOCTH;

- ipyras uAeHTuGUKalIMoHHas HHOpMaIHs THIHOro xapakrepa (cr.3 Nel52-D3).

2.2. O6paboTKka nMepcoHATBLHBIX TAHHBIX

~ Ilpu 00paboTke NepCOHANBHBIX JaHHBIX pPa0OTHHKA TO €CTh HMX IIOJNy4YEHHH,
XpaHeHUW, KOMOMHUpPOBAHUH, Iepelade WM JFOOOM JPyroM HCIIOJIE30BaHUM

NIEPCOHANBHBIX JaHHBIX paboTHHKA, paboTojarens (JHUIO, OTBETCTBEHHOE 3a

BEJIEHHE KaJpOBOI0 JIEJIONPOU3BOJICTBA) 00s3aHbI COOIIONATE CleAYIONIKe OOLHe
TpeboBaHuUs:



2.2.1. O6pabarthIBaTh MEPCOHANBHbIE JAHHBIX Pa0OTHHKA UCKIIIOYUTENEHO B LIEISIX
obecrieueHus: COONIOIEHUS] 3aKOHOB M HHBIX HOPMATUBHBIX IIPABOBBIX aKTOB,
comeiicTBusl pabOTHUKAM B TPYIOyCTpOMCTBE, OOy4YeHMM U IPOJABMIKCHUU IIO
ciyx0e, obecrieyeHUsl IMYHOU 0€30IacHOCTH paOOTHUKOB, KOHTPOJISI KOJIHYECTBA
¥ KaueCTBa BBITOJIHIEMON paboThl ¥ 00ecIIeYeHUs] COXPAHHOCTH UMYIIIECTBA.

2.2.2. Bce mepcoHalbHbIe JaHHBIE pa0OTHHUKA CIEAYeT IOIy4aTh Y HEro caMoro.
Ecnu nepcoHaibHble JJaHHBIE paOOTHUKA BO3MOXHO MOJYYHUTHh TOJNBKO Yy TpeThei
CTOPOHBI, TO pabOTHHK JOJUKEH OBITh yBeJOMIEH 00 3TOM 3apaHee W OT HEro
JOJKHO OBITH ITOYYEHO TUCEMEHHOE Corllacue.

2.2.3.Paboronarens HEe UMeEET MpaBa:

- nomydatb u oOpabarbiBaTh N€pCOHANbHBIE JaHHbIE pa0OTHHKA O €ro
IOJUTHYECKUX, PEIIUTHO3HBIX ¥ UHBIX YOSKICHHUIX U YACTHOM JKU3HHM, YJICHCTBE B
OOILECTBEHHBIX OOBEAMHEHUSIX WM ero NpodCOI3HOM MHesTENbHOCTH, 3a
UCKIIIOYEHHUEM CJIyYaeB HEIIOCPEJICTBEHHO CBS3aHHBIX C BOIPOCAMH TPYIOBBIX
OTHOIIEHMH C IHMCBMEHHOro cornacus paboTHHKA, a TaKKe CIIy4aeB
NpeayCMOTPEHHBIX (e/iepaIbHBIM 3aKOHOIATEIbCTBOM.

- IIpY NIPUHATUN PELIeHHi, 3aTParuBaloux HHTEpeChl pabOTHHUKA, OCHOBBIBATHCS
Ha €ro NEepPCOHANBHBIX JAaHHBIX, MOIYYEHHBIX HCKIIOYHUTEIHEHO B pe3ybTare HX
aBTOMAaTU3MPOBAHHOM OOpabOTKM WM TOCPEICTBOM JIIEKTPOHHBIX HOCHTENEH
- uadopmanui (cr. 86 TK PD);

- co0o0ImaTh KOMY-JII00 IIepCOHANBHEBIE JaHHBIE PA0OTHHKA 0€3 ero MUCHMEHHOTO
cornacus (ct. 88 TK PD).

2.2.4. PaboTHUKM WM WX TPEACTABUTEIH JOJDKHBI OBITH O3HAKOMIIEHBI ITOJ
PacnucKy ¢ JOKYMEHTAMHU YYPEXICHUS, yCTaHABIMBAIOMIUME IOPSII0K 00paboTKu
IIEPCOHANBHBIX JAHHBIX PA0OOTHUKA a TaKKe 00 UX IpaBax M 00S3aHHOCTIX B HTOH
obnacTH.

2.2.5. Paboropmarens o00s3aH 00eCHEYUTH 3aIIUTY [EPCOHANLHBIX JAHHBIX
paboTHHKAa OT MX HEIPAaBOMEPHOI'O HCIIONB30BaHUs WM yTparhl. PaGoTHUKH He
JOJDKHBI OTKa3bIBATECA OT CBOMX IIPaB Ha COXPAHEHUE U 3aIllUTy TalHEL

2.2.6. B memsx ofecredeHus 3allUThl HEPCOHANBHBIX JaHHBIX pabOTHHMKA
XpaHAIUxXcs y padoTozarens, pabOTHUK HMeET IPaBo:

- II0ly4aTh MOJHYIO HHpopManuio o6 3TUX JaHHBIX H WX 00paboTKe WM
OecruIaTHBIM JOCTYII K CBOMM IEePCOHAIIBHBIM JaHHBIM;

- IOJy4aTh KOMUHU 000 3anucu, cofeprkalieil epcoHaabHble JaHHbIE;

- Tpe6oBaTh UCKIIIOYEHHUS, UCTIPABIIEHNS HEBEPHBIX UIIM HEMOMHBIX [IEPCOHATBHBIX
JTAHHBIX;

- obOxkanoBaTh B CyJA JiOObIe HENpaBOMEpHBbIE [eHCTBUS WM Oe3neicTBue
pabotonarens npu 06paboTKe ¥ 3aIUTe MEPCOHATBHBIX JAHHBIX.
2.2.7.0TBeTCTBEHHBIM 3a BeJEHWE KaJpOBOTO JEJIOMPOU3BOICTBA JOJDKEH OBITH
O3HaKOMJIEH ¢ HacToseM llonoxenreM noj paciucky

2.2.8 Ilepenaua wuHGOpPMAIMU TpeTbell CTOPOHE BO3MOXKHA TOJIBKO IPH
IMCBMEHHOM COTJIACHH PaOOTHUKOB.



2.3. XpaHeHHEe MePCOHAJbHBIX JAHHBIX pA0OTHHKOB.

XpaHeHus JOKYMEHTOB COJIEPIKAIIUX NIePCOHATIBHBIE TaHHbIe PA0OTHUK
OCYIIEeCTBISETCS B HecropaeMsbIx mKadax (ceridhax), KIFOIU OT KOTOPBIX
HaxOJsATCsl Y OTBETCTBEHHOIO 3a BEJCHUE KaJIPOBOIO JIEIOIPOU3BOJCTBA, @ B €r0
OTCYTCTBHE Y JIIIA €ro 3aMeliaromero. Jpyrue coTpyIHUKH OTeN1a KapOB MOTYT
UCIIOIB30BaTh JIAaHHBIE JIOKYMEHTHI TOJIBKO C pa3pelieHus pyKOBOAUTEIS
YUpEXKICHUS.

2.4, Ilepenaua nepcoHaJbHBIX JaHHbIX Pa0OTHHKA.

HPI/I nepenavc nmepCoOHaJIbHbBIX JaHHBIX paGOTHHKa OTBETCTBEHHBIH 3a BeJICHUE
KaJIpOoBOTO ACJIOIIPOU3BOACTBA JOJIDKEH COﬁHIO,H,&TB CIIEaYyoLue TpBGOBaHHﬂZ

2.4.1. He coolmath nepcoHanbHbIe JaHHbIE paOOTHUKA TpeThel cTopoHe Oe3
NUCEMEHHOTO COTNACKS PaGOTHHUKA, 32 NCKIIIOUEHHEM CIIydaeB, KOTa 5TO
HeoOXOQUMO B LEJSIX IIPeyNPEeKISHNs YIPO3bI XKU3HHU U 3I0POBBIO pabOTHUKA, &
TaKKe B CIIydasX, yCTaHOBIECHHBIX (hefepaibHbIM 3aKOHOJATENIECTBOM, & TAKXKE HE
COOOIIATE COOTBETCTBYIOIINE CBEICHHIS B KOMMEPYECKHUX HENIX 6e3 MICEMEHHOro
coriacus paboTHHKA.

2.4.2. Ilpu nepenaye MepcOHANBHBIX IaHHBIX PAOOTHHUKOB MTPEIyNIPEIUTH JIHII,
TIOJTy4YarOIIUX ITePCOHANBHEIE JaHHbIE PAOOTHUKA, O TOM, YTO 3TH JaHHBIE MOTYT
OBITh MCIIOJIb30BaHBI JIUIIb B MEJSX, 151 KOTOPBIX OHU COOOIIEHEI.

2.4.3. OTBBTCTBGHHOMy 3a BEICHNE KalpOBOT'O ACIONIPOU3BOJACTBA paspenIacTca
JOCTYII TOJBKO K TEM INE€PCOHAIIBHBIM JaHHBIM pa60THI/IKOB, KOTOPEBIE HGOGXOI{HMBI
JIIS BBIITOJTHEHUSI M €0 JIOJDKHOCTHEIX 00S3aHHOCTEM.

2.4.4, OTBeTCTBEHHBIH 32 BEICHUE KaIpOBOT'0 AEJIONPOU3BOICTBA HE UMEET IIPaBa
3aIpalBaTh HHPOPMAIUIO O COCTOSHUU 30POBBS PAOOTHHKA, 32 HCKIIFOUYEHHEM
TeX CBEJEHMUH, KOTOPBIE OTHOCATCS K BONIPOCY O BO3MOXKHOCTH BBIIOJIHEHHUS
PabOTHUKOM TPYHOBOM (DYyHKIIUH.

III. OTBeTcTBEHHOCTH 32 HApyIIeHHEe HOPM, PeryJupyioimux oopaGoTky u
32IIMUTY MEePCOHANBHBIX JaHHBIX

3.1. JIna, BUHOBHEIE B HapYIIEHUH HOPM, PETYIHUPYIOIIUX MTOTyYeHUE, 00paboTKy
W 3aI0UTy MEPCOHAIBHBIX MJaHHBIX pPa0OTHUKA, HECYT JIUCIHMILIHHAPHYIO
aJIMHHHACTPATUBHYIO, IPAXAAHCKO-IIPABOBYIO UM YIOJOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH C (heiepallbHbIMU 3aKOHAMHU.

3.2.0tka3 B jocTyme K OTKPHITOM HMH(OpMAlUMU WM NPEJOCTaBICHHUE 3aBEIOMO
HEJIOCTOBEPHOM MH(DOPMALIUU MOTYT OBITH 00KalIOBaHEI B Cy1€0HOM TIOPSIIKE.

3.3. PykoBomuTens yIpesKAeHUSI HECET OTBETCTBEHHOCTD 38 COOJIIO/IEHUE BCEMH
COTPYIHUKAMH YIPEIKICHUS, UMEIOIIMMH JTOCTYII K MEPCOHATBHBIM JTaHHBIM
paboTHUKOB, HacTosmero [Tomoxenus.



[TpownyposaHo, NPOHYMEpPOBAaHO M CKperieHo
[Teyarsio. JIUCTOB:
3asenyrowas MBJIOY «lletckuii can
KomBuHMpoBaHporo suaa Ne38»
JI.B.Cunsxosa




